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 Municipal Sustainability Initiative (MSI) 
 Operating Grant 

 
PURPOSE:  To provide a consistent policy for administration t o follow when 

disbursing funds from the Municipal Sustainability Initiative (MSI) 
Operating Grant. 

 

Town Council endeavours to support the local commun ity in its 
philanthropic efforts related to societal / cultura l and recreational 
development in the Town of Claresholm through the M SI Operating 
Grant received from the provincial government. 

POLICY:  
 

1. Applicants will provide a written letter of request to Town Council for funding from 
the MSI Operating Grant. Each application is limited to a maximum of $10,000. 

2. Town Council will decide on each letter of request based on the benefits 
Claresholm will reap in relation to the organization's plan / mission / event. 

3. All letters of request must contain the following information: 
a) name and contact information; 
b) description of the nature of operations of the organization and how it 

benefits societal / cultural and recreational development in Claresholm; 
c) the amount of funding requested and why it is needed; 
d) the specific audience that benefits from the funding received and how the 

Town in general benefits from the work done; 
e) a copy of the most recent financial statements and bank statement of the 

organization. 
4. Criterion for eligibility is that of a group holding a “not-for-profit” / association or 

society status. 
5. Deadline for submissions will be March 31st. Upon approval, submissions may be 

received after the March 31st deadline and will be considered on an individual 
basis. Once money is completely disbursed, letters of request will no longer be 
accepted until the next calendar year. 

6. Organizations, associations and societies must remit a report by January 31st the 
year following the year the funds were received, explaining how the funds helped 
the organization's mission with an accounting of how the funds were spent. The 
allowable expenses are attached as Appendix “A” to this policy. 

7. Town Council will have administration review all applications and recommend 
those that will be eligible to receive funding and at amounts based on the 
available MSI Operating funds. 

8. This policy will be reviewed annually to determine if the program continues to be 
an effective and efficient way to meet the needs of organizations in Claresholm to 
help fund societal / cultural and recreational events.  

 
 
EFFECTIVE DATE:  AUGUST 15, 2011 
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Appendix “A” 
 

Allowable Expenses 
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1d. Assistance to Non-Profit Organizations

Municipalities can access operating funding to enhance their support of non-profit 
organizations.  Often, non-profit organizations provide cost-effective infrastructure and 
services to communities.  Each municipality will have to determine the non-profit 
organization or organizations that it wants to provide operational funding support to, and in 
what amount.  Projects that support non-profit organizations are exempt from the 
minimum MSI funding threshold.

Municipalities should consider organizations with a charitable and benevolent purpose that 
benefit the general public in the local community. Non-profit organizations can include either 
formally incorporated or informally structured organizations.  Funding can also be directed to 
municipal grant funding boards, such as recreation boards, for further disbursement to non-
profit organizations. 

Contributions to non-profit organizations must support planning activities, capacity building 
or municipal services.

Funding cannot be used for activities and projects outside Alberta, for religious purposes, for 
political or lobbying activities, for commercial or for-profit purposes, and for expenses related 
to fundraising activities such as casinos and bingos.  Further, funding cannot be provided to 
individuals.

Once the project has been accepted by the Minister, the municipality will be able to provide 
funding to the non-profit organization.

Please see Schedules 1 and 2 for examples of projects and expenses that could be 
supported under this category. Schedule 3 provides more information on how to apply for 
these projects. 
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Schedule 2 – Qualifying Project Expenses

Further to the general definitions in Section 3, qualifying project expenses include, but are not limited to 
the following:

Project Categories

Capacity 
Building

Planning 
Activities

Municipal 
Services

Assistance to 
Non-Profit 

Organizations
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Resources

Salaries, wages, and benefits

Training costs

Consultant fees

Honoraria

Volunteer development

Support Costs

Rent

Utilities

Insurance costs

Computer and software 
maintenance contracts

Property taxes

Technology support and training

Membership fees for regional 
organizations

Operating Supplies and Small 
Equipment

Computer hardware and 
software

Copiers and Fax Machines

Furniture

Telephone systems

Program supplies

Specialized equipment

Handheld/hand-operated tools

Maintenance

Paint

Carpet

Cleaning supplies

Roof repairs

HVAC repairs

Window replacements

Other life cycle maintenance

Legend

Expense qualifies under this project category.

Expense only qualifies under this project category if it is incurred as part of a joint 
initiative.

* Expense qualifies under this project category if the project supports libraries.
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Expenses that do not qualify

The following costs do not qualify for MSI operating project funding:

capital costs, excluding any of the qualifying expenses identified above;

depreciation;

Goods and Services Tax (GST);

income taxes;

interest;

loan fees;

debt principal payments; 

contributions to individuals; and

costs funded under other grant programs. 


